[Date]

ADFA: 
This [development ownership/general partner interest/limited partner interest] transfer request letter is made jointly by Transferee [Name of Transferee] and Transferor [Name of Transferor] in order to request that ADFA approve a transfer of the [development ownership/general partner/limited partner] interest in [Name of Development] located at [Development location].  

Transferee has received copies of the following agreements with ADFA pertaining to the Development—and (if approved) as of the date of the proposed transfer, Transferor agrees to assign to Transferee and Transferee agrees to assume the following: 
[Title of agreement, funding type, and date[footnoteRef:1]]  [1:  If there is a LURA on the property, then please address any requirements of the LURA and provisions allowing the transfer under IRC 42 and the regulations therein. ] 

[Title of agreement, funding type, and date]
There [are/are not] any outstanding bonds associated with the Development. If there are outstanding bonds, the name and status of each bond is: 

[Name of bond and its status]

A management change [will/will not] be occurring alongside this ownership transfer request.  I understand that all management changes must be approved by ADFA, and that ADFA Management Change Request Forms are located on the ADFA website. 
Transferee					Transferor
[Name of Transferee]				[Name of Transferor]
Signed by	____________________			______________________
Title		____________________			______________________

New Owner [Transferee] Contact Information
Contact person	__________________________________
Mailing address	__________________________________
Email address	__________________________________
Phone number	__________________________________
Tax ID # ________________________________________
APPROVAL OF CURRENT LIMITED PARTNER

The Limited Partner [Name of Limited Partner] has approved of this transfer of [general partner/limited partner/ownership] interest from [Name of Seller] to [Name of Transferee]. 


					[Name of Limited Partner]

				By:	______________________

				Its:	______________________





A $500 ownership transfer fee is required to be submitted contemporaneously with this letter. If the ownership transfer has already occurred without ADFA approval, then the transfer fee is $1,000. 
